LANDLORD
FEES SCHEDULE

www.butlinps.co.uk

LEVELS OF SERVICE OFFERED:

Let-Only
Fixed Price £600
(inc. VAT)

Rent collection:
6% of rent
(inc. VAT)

Fully managed:

12% of rent
(inc. VAT)

Agree the rental value

Provide guidance on compliance with statutory provisions and
letting consents

Advise on refurbishment requirements

Erect board outside property in accordance with Town and
Country Planning Act 1990 (where possible)

Market the property and advertise on relevant portals

Carry out accompanied viewings (as appropriate)

Find tenants

Advise on non-resident tax status and HMRC (if relevant)

Collect and remit initial months’ rent

Provide tenants with method of payment

Deduct any pre-tenancy invoices

Make any HMRC deduction and provide tenant with the NRL8
(if relevant)

Advise all relevant utility providers of any changes

Agree collection of any shortfall and payment method
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Demand, collect and remit the monthly rent

Arrangement payments for statutory requirements

Pursue non-payment of rent and provide advice on rent
arrears actions
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Undertake two routine visits per annum and notify the outcome
to the landlord

Arrange routine repairs and instruct approved contractors
(providing three quotes)

Security Deposit dilapidation negotiations

Hold keys throughout the tenancy term
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LANDLORD FEES SCHEDULE

butlin

ADDITIONAL NON-OPTIONAL
FEES AND CHARGES

SETUP FEE: £288 (inc VAT)

? Agree the market rent and find a tenant in accordance with
the landlord guidelines

? Advise on refurbishment

? Provide guidance on compliance with statutory provisions
and letting consents

? Carry out accompanied viewings (as appropriate)

? Market the property and advertise on relevant portals

? Erect board outside property in accordance with Town and
Country Planning Act 1990

? Advise on non-resident tax status and HMRC (if relevant)

INVENTORY FEE: £120 (inc VAT)
? Preparation of report detailing condition of the property
including contents. Photographs to support document

DEPOSIT REGISTRATION FEE: £66 (inc VAT)

? Register landlord and tenant details and protect the
security deposit with a Government-authorised Scheme
? Provide the tenant(s) with the Deposit Certificate and
Prescribed Information within 30 days of start of tenancy

ADDITIONAL PROPERTY VISITS: £36 (inc VAT)

? To attend for specific requests such as neighbour disputes;
more visits are required to monitor the tenancy; or any
maintenance-linked visit

ARRANGEMENT FEE FOR WORKS 6% of net cost (inc VAT)

? Arranging access and assessing costs with contractor;

? Ensuring work has been carried out in accordance with the
specification of works

? Retaining any warranty or guarantee as a result of any
works

PROPERTY SERVICES

www.butlinps.co.uk

OBTAINING MORE THAN TWO CONTRACTOR QUOTES
£12.00 (inc VAT) per quote

RENEWAL FEE (LANDLORDS SHARE): £108 (inc VAT)
? Contract negotiation, amending and updating terms and
arranging a further tenancy and agreement

CHECKOUT FEE when not included in fully managed service:
£120 (inc VAT)

? Agree with tenant check out date and time appointment
? Check property against original inventory

? Negotiate with landlord and tenant any disbursement of
the security deposit

? Return deposit as agreed with landlord and tenant to
relevant parties

? Remit any disputed amount to Scheme for final adjudication
? Unprotect security deposit

? Instruct contractors; obtain quotes; organise

repairs /replacement/cost of any broken or missing items

COURT ATTENDANCE: £42 (inc VAT) per hour

SERVING ARREARS AND POSSESSION NOTICES - £60 (inc VAT)
LANDLORD WITHDRAWAL FEES (before move-in): £354 (inc.
VAT) per tenancy. To cover the costs associated with the

marketing, advertising and tenancy set-up should the landlord
withdraw from the tenancy before it has started.

Please ask a member of staff if you have any questions about our fees.

CLIENT MONEY PROTECTION:

www.propertymark.co.uk

propertymark

INDEPENDENT REDRESS:

wWww. tpos .co.uk

The Property
A Ombudsman

2/4

V33




N

LANDLORD FEES SCHEDULE

butlin

ADDITIONAL NON-OPTIONAL
FEES AND CHARGES

RIGHT TO RENT FOLLOW UP CHECK: £18 (inc. VAT) per check.
Undertaking a repeat check in person on a time-limited visa in
accordance with the Immigration Acts 2014 and 2016.
Notifying the Home Office should an illegal overstayer be
identified. This does not apply to a Tenant-Find service.

TENANCY DISPUTE FEE: £96 (inc. VAT) per tenancy.

The costs associated with the preparation of all evidence and
submitting the case to the tenancy deposit scheme as well as
dealing with all correspondence relating to the dispute. This
only applies where the agent has protected the deposit.

In addition to lettings and management, we can also assist
with the sale and/or acquisition of land/property. If you wish
to utilise these services, please speak to us directly for
preferential rates.

PROPERTY SERVICES

www.butlinps.co.uk

FINANCIAL CHARGES

INTEREST ON UNPAID COMMISSION: 3.6% above the Bank of
England Base Rate from Due Date until paid.

CONTRACTOR COMMISSION: 12% of contractors invoice (inc.
VAT). To cover the costs associated with arranging and
facilitating the visit of a vetted professional tradesperson.

ADDITIONAL HMRC REPORTING FEES: £36 (inc. VAT) per
request.

Responding to any specific queries relating to either the
quarterly or annual Return from either the landlord or HMRC.

FEES FOR PROVIDING AN ANNUAL STATEMENT FOR TAX
PURPOSES: £36 (inc. VAT) annually.

SAME-DAY PAYMENT FEES: £6 (inc. VAT) per payment.

Should the landlord request a payment faster than the agreed
timescales within their existing Terms of Business, this covers
the costs of providing a same-day payment service.

Please ask a member of staff if you have any questions about our fees.

CLIENT MONEY PROTECTION:

www.propertymark.co.uk

propertymark

INDEPENDENT REDRESS:

www. tpos .co.uk

The Property
LA Ombudsman
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LANDLORD FEES SCHEDULE i
butlin

PROPERTY SERVICES

ADDITIONAL NON-OPTIONAL
FEES AND CHARGES

www.butlinps.co.uk

Please ask a member of staff if you have any questions about our fees.

CLIENT MONEY PROTECTION: INDEPENDENT REDRESS:

www.propertymark.co.uk www. tpos .co.uk

propertymark y N
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	Fee templates—portrait
	Fee

	Agent logo: 
	Website: www.butlinps.co.uk
	Redress website: www. tpos .co.uk
	Redress logo: 
	Text2: OBTAINING MORE THAN TWO CONTRACTOR QUOTES

£12.00 (inc VAT) per quote



RENEWAL FEE (LANDLORDS SHARE): £108 (inc VAT)

•  Contract negotiation, amending and updating terms and arranging a further tenancy and agreement



CHECKOUT FEE when not included in fully managed service: £120 (inc VAT)

•  Agree with tenant check out date and time appointment 

•  Check property against original inventory

•  Negotiate with landlord and tenant any disbursement of the security deposit

•  Return deposit as agreed with landlord and tenant to relevant parties

•  Remit any disputed amount to Scheme for final adjudication

•  Unprotect security deposit 

•  Instruct contractors; obtain quotes; organise repairs /replacement/cost of any broken or missing items 



COURT ATTENDANCE: £42 (inc VAT) per hour



SERVING ARREARS AND POSSESSION NOTICES - £60 (inc VAT)



LANDLORD WITHDRAWAL FEES (before move-in): £354 (inc. VAT) per tenancy. To cover the costs associated with the marketing, advertising and tenancy set-up should the landlord withdraw from the tenancy before it has started.








	Text1: SETUP FEE: £288 (inc VAT)

•  Agree the market rent and find a tenant in accordance with the landlord guidelines

•  Advise on refurbishment

•  Provide guidance on compliance with statutory provisions and letting consents

•  Carry out accompanied viewings (as appropriate)

•  Market the property and advertise on relevant portals

•  Erect board outside property in accordance with Town and Country Planning Act 1990

•  Advise on non-resident tax status and HMRC (if relevant)



INVENTORY FEE: £120 (inc VAT)

•  Preparation of report detailing condition of the property including contents. Photographs to support document



DEPOSIT REGISTRATION FEE: £66 (inc VAT)

•  Register landlord and tenant details and protect the security deposit with a Government-authorised Scheme 

•  Provide the tenant(s) with the Deposit Certificate and Prescribed Information within 30 days of start of tenancy



ADDITIONAL PROPERTY VISITS: £36 (inc VAT)

•  To attend for specific requests such as neighbour disputes; more visits are required to monitor the tenancy; or any maintenance-linked visit



ARRANGEMENT FEE FOR WORKS 6% of net cost (inc VAT)

•  Arranging access and assessing costs with contractor; 

•  Ensuring work has been carried out in accordance with the specification of works

•  Retaining any warranty or guarantee as a result of any works




	Text5: 




	Text6: 
	Text4: FINANCIAL CHARGES



INTEREST ON UNPAID COMMISSION: 3.6% above the Bank of England Base Rate from Due Date until paid.



CONTRACTOR COMMISSION: 12% of contractors invoice (inc. VAT). To cover the costs associated with arranging and facilitating the visit of a vetted professional tradesperson.



ADDITIONAL HMRC REPORTING FEES: £36 (inc. VAT) per request.

Responding to any specific queries relating to either the quarterly or annual Return from either the landlord or HMRC.



FEES FOR PROVIDING AN ANNUAL STATEMENT FOR TAX PURPOSES: £36 (inc. VAT) annually.



SAME-DAY PAYMENT FEES: £6 (inc. VAT) per payment.

Should the landlord request a payment faster than the agreed timescales within their existing Terms of Business, this covers the costs of providing a same-day payment service.






	Text3: 

RIGHT TO RENT FOLLOW UP CHECK: £18 (inc. VAT) per check.

Undertaking a repeat check in person on a time-limited visa in accordance with the Immigration Acts 2014 and 2016. Notifying the Home Office should an illegal overstayer be identified. This does not apply to a Tenant-Find service.



TENANCY DISPUTE FEE: £96 (inc. VAT) per tenancy.

The costs associated with the preparation of all evidence and submitting the case to the tenancy deposit scheme as well as dealing with all correspondence relating to the dispute. This only applies where the agent has protected the deposit.



In addition to lettings and management, we can also assist with the sale and/or acquisition of land/property. If you wish to utilise these services, please speak to us directly for preferential rates.
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